Burnetts

Law. People. Business.
JOB DESCRIPTION

Job Title Solicitor
Department Medical Negligence & Serious Injury
Reports To Head of Department

Summary

The Solicitor will maintain high standards of service to clients of Burnetts consistent with the
firm’s policies and procedures and to promote the firm’s position as a major business.

Specifically, to provide a comprehensive, efficient and high-quality service as a Solicitor to
meet the needs of the business and the client.

Main Duties

e Interviewing and advising clients upon law, facts and procedure, preparing
documents and dealing with correspondence, undertaking legal research as
necessary and generally discharging the functions reasonably to be expected, and
consistent with the role of a Solicitor engaged in the Medical Negligence and
Serious Injury area.

e Establish a commercial focus on all areas of client work and develop strong and
profitable client relationships

e Take part in activities to raise the firms profile and support the firms points of
differentiation.

e Compliance Tasks as requested

e To keep up to date on the relevant law and procedure by study and attending
appropriate courses and conferences to develop expertise in the field.

e Identify continuing competence needs in a timely manner and regularly update the
individual record.

The contents of this description are not exhaustive and all employees are expected to undertake additional tasks as and
when required by the employer.



