
 

Document Retention Policy 

 

Area of work Retention period 

Planning 

7 years 
Employment 

Sales 

Change of name  

Probate/Administration 

15 years 

Family 

Corporate 

Purchases and leases 

Personal injury 

Medical negligence 

Dispute resolution 

Lasting power of attorney 

Partnerships 

Wealth and succession planning 

Childcare 21 

Wills 
100 years 

Court of Protection 

Trusts 131 years 

 
 

Original documents  Retention period 

Deeds 80 years 

Wills 100 years 

 

Candidate/employee data  Retention period 

Candidate data e.g. CVs 6 months 

Work experience 6 years 

 

 

 


